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Expense Claims – COUNTY TEAM
The National Gardens Scheme will reimburse, against receipts where possible, the expenses incurred in traveling to and from NGS related meetings/events or other expenses:

· 2nd class return rail fare

· Motoring costs at 45p per mile, Tube or bus or Taxi (if necessary)
· Telephone costs, postage, stationary and other expenses
Please itemise your expenses on the form below into the relevant boxes and submit your claims within 30 days of the expense to your County Treasurer or Finance Manager at NGS Hatchlands. 
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	Postage/

Stationery
	Other Expenses
	Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	










Total Amount 









Claimed            £

PLEASE PROVIDE BANK DETAILS FOR PAYMENT, EVEN IF PREVIOUSLY PROVIDED:

	Account Name
	

	Bank
	

	Sort Code
	

	Account Number
	


Please return to your Treasurer or 

Helena Pretorius: helena@ngs.org.uk
