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TRUSTEES Expense Claims 
The National Gardens Scheme will reimburse, against receipts where possible, the following expenses incurred in traveling to and from NGS related meetings:

· 2nd class return rail fare

· Motoring costs at 45p per mile. 

· Tube or bus fare (or taxi if necessary)

Please itemise your expenses on the form below into motoring expenses, rail fares, and tube fares. Please scan or email receipts together with the completed form within 30 days of event or meeting 

	EVENT NAME
	 


	
	CLAIM
	       AMOUNT
	

	
	
	£             p
	

	TRUSTEES TRAVEL
	
	
	

	OTHER 
TRAVEL
	
	
	

	SCHEME EXPENSES
	
	
	

	POSTAGE
	
	
	

	
	TOTAL
	
	


	Name
	

	County
	

	Date
	


PLEASE PROVIDE BANK DETAILS FOR PAYMENT, EVEN IF PREVIOUSLY PROVIDED:

	Account Name
	

	Bank
	

	Sort Code
	

	Account Number
	


Please return to Helena Pretorius: helena@ngs.org.uk
